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using Excel

Objectives/Competencies

Course Objective Competencies

1. Understand the basic concepts of a spreadsheet.

)

. Be able to navigate rows, columns and pages.

. Be able to input text and numerical values

Be able to input simple formulas.

. Be able to copy, cut and paste values and formulas.
Be able to use built in and on-line help services.
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2. Be able to input and graph technical equations. Be able to input polynomial expressions.

. Be familiar with trigonometric functions.

Be familiar with logarithmic/exponential functions.

. Be familiar with statistical functions.

Be familiar with base conversion commands.

Be familiar with sorting options.

. Understand how to perform conditional statements.

. Be able to format cells to best represent the data.
Understand common graph types typical of technical
presentations.

j. Understand and use linear, semi-log and full-log plots.
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